‘CLASSROOM TRANSITIONS

Every time the classroom transitions
from one location to another:

Complete an actualivisual roll call and note time of transition.

Reconfirm attendance by checking off each child’s name.

Note official class count and initial below column,

' CHILD TRANSITIONS

Every time a child or children leave
the room for another location:

Note the child/children'’s departure time and initial in the “depart”
column of the roster section.

Ensure that the child/children's arrival is noted on the transition
tracking sheet at the new location if still in our care.

Re-enter the child/children’s name on the roster section and note
the arrival time and initial if the child returns.

.- TEACHER TRANSITIONS  :

Every time a teacher enters or leaves
" an area of care as a caregiver:

Complete an actual/visual roli call.
Confirm attendance by checking off each child’s name.

3 Note official class count and initial.

DEFINITIONS

Transitions: whenever a child or teacher moves from one location to another, for
examples: an individual child leaves the room to attend an enrichment activity; a group

of children go out to the playground; the class takes a field trip to the local zoo; a teacher
leaves the room to take a scheduled break,

- Area of care; any area such as the homebase, playground, common area, etc. where a
teacher is responsible for children.
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