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Pacific Union Conference 2 

EDUCATION CODE REVISIONS 3 
 4 

Recommended by the Education Code Committee  5 
on September 7, 2022 and November 1, 2022 6 

to the Educational Leadership Council 7 
 8 

Recommended by the Educational Leadership Council  9 
on November 7, 2022 to the Fall Education Council 10 

 11 
 12 
A12-108 Functions of the Union Conference Office of Education (Cont’d) 13 
 14 

V. Process applications for the establishment of new junior academies and secondary 15 
schools. 16 

W. Assume responsibility for Support the development and publication of a NAD list 17 
of approved textbooks and other curriculum materials. 18 

 19 
 20 
A12-132 Union TK-12 Curriculum Committee  Curriculum Advisory [Revised 10/2018] 21 
 22 

A. Committee Membership 23 
 24 

The Curriculum Committee is composed of the combined membership of the Union 25 
Elementary and Secondary Curriculum Advisory shall include the following: 26 
Committees. 27 

 28 
1. Union Associate Directors of Education – Secondary, Elementary, 29 

ECE – Co-chairs. 30 
2. Superintendent and/or associate superintendents from each local 31 

conference. 32 
3. One representative from La Sierra University School of Education 33 

Department of Curriculum and Instruction. 34 
4. One representative from Pacific Union College Department of 35 

Education. 36 
5. Invitees – As determined by the union office of education. 37 

 38 
B. Meetings 39 

 40 
The Curriculum Advisory Committee shall meet a minimum of twice annually. 41 
semi-annually as approved by the union board of education. Recommendations 42 
and proposals are to be submitted to the Education Council and the union board 43 
of education for consideration and adoption. 44 

 45 
C. Responsibilities and Functions 46 

 47 
The Curriculum Committee Advisory has the following responsibilities and 48 
functions are to: 49 

 50 
1. Assist in the development and promotion of continuous school 51 

improvement that positively impacts student learning implementation 52 
of a distinctive Seventh-day Adventist curriculum. 53 

2. Develop plans and procedures for orientation and implementation of 54 
curriculum materials. 55 

3. Develop curriculum in-services and/or special curriculum studies as 56 
needed. 57 
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4. Recommend revisions to policy and practice regarding curriculum 58 
issues. 59 

5. Receive reports and review curriculum proposals and 60 
recommendations from local conference offices of education. 61 

6. Support local conferences and the NAD in implementing and 62 
maintaining a distinctive SDA curriculum. 63 

2. Promote curricular innovations in the local conferences and schools of the 64 
union. 65 

3. Review curriculum proposals, projects and practices. 66 
4. Identify and research curriculum needs. 67 
5. Establish ad hoc committees for special curriculum studies. 68 
6. Develop procedures to assure the articulation of the curriculum. 69 
7. Recommend basic graduation requirements. 70 
8. Review recommendations and proposals from the Elementary and 71 

Secondary Curriculum Committees. 72 
 73 
 74 
A12-136 Union Secondary Curriculum Committee 75 
 76 

A. Responsibilities and Functions 77 
 78 

The Secondary Curriculum Committee is responsible for educational planning with 79 
emphasis on 9-12 curriculum development and articulation. 80 

 81 
B. Membership 82 

 83 
The members of the Secondary Curriculum Committee shall be nominated by the 84 
employing organization and appointed by the union board of education upon the 85 
recommendation of the union office of education and shall include the following: 86 

 87 
Ex officio 88 

 89 
1. Union Associate Director of Education–Secondary, Chair. 90 
2. One superintendent/associate superintendent of schools from each local 91 

conference who is responsible for supervision of secondary curriculum. 92 
3. One representative from La Sierra University School of Education 93 

Department of Curriculum and Instruction. 94 
4. One representative from Pacific Union College Department of Education. 95 

 96 
Appointed 97 

 98 
1. One secondary school principal from each local conference. 99 
2. One junior academy principal from each local conference (optional with a 100 

small conference). 101 
3. Invitees – As determined by the union office of education. 102 

 103 
C. Term 104 

 105 
The members, other than ex officio members, shall serve for a term of three years.  106 
Appointed members may be recommended for a second three-year term. 107 

 108 
 109 
A12-140 Functions of the Union Secondary Curriculum Committee  [Revised 4/2016] 110 
 111 

A. Meetings 112 
 113 

The Secondary Curriculum Committee shall meet concurrently with the 114 
Elementary Curriculum Committee when possible. 115 
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B. Responsibilities and Functions 116 
 117 

1. Develop plans and procedures for orientation and implementation of 118 
curriculum materials. 119 

2. Recommend ad hoc committees for special curriculum studies to the 120 
Curriculum Committee. 121 

3. Receive reports and review curriculum proposals and recommendations 122 
from local conference curriculum committees. 123 

4. Assist the local conferences and cooperate with the NAD in implementing 124 
and maintaining a distinctive Seventh-day Adventist curriculum. 125 

5. Develop and/or review plans for in-service education. 126 
6. Study proposals from the NAD Curriculum Committee for possible 127 

implementation. 128 
7. Function with the Elementary Curriculum Committee as the union K12 129 

Curriculum Committee. 130 
 131 
 132 
A12-144 Union Elementary Curriculum Committee  [Revised 3/2012; 4/2020] 133 
 134 

A. Responsibilities and Functions 135 
 136 

The Elementary Curriculum Committee is responsible for educational planning 137 
with emphasis on curriculum development and improvement of instruction K-8. 138 

 139 
  B. Membership  [Revised 4/2020] 140 
 141 

The members of the Elementary Curriculum Committee shall be nominated by the 142 
employing organization and appointed by the union board of education upon the 143 
recommendation of the union office of education and shall include the following: 144 
 145 
Ex officio 146 

 147 
1. Union Associate Director of Education-Elementary, Chair. 148 
2. The Union Associate Director of Education of Early Childhood Education 149 

(ECE). 150 
3. Up to two superintendents/associate superintendents of schools from 151 

each local conference who have responsibility for supervision of 152 
elementary curriculum and instruction. 153 

4. One representative from La Sierra University School of Education 154 
Department of Curriculum and Instruction. 155 

5. One representative from Pacific Union College Department of Education. 156 
 157 

Appointed 158 
 159 

1. A local conference associate superintendent from one of the California 160 
Conferences who has responsibility for supervision of small schools in the 161 
conference. 162 

2. Up to two elementary principals from each local conference. 163 
3. One junior academy principal to be nominated on a rotating basis from 164 

among the local conferences. 165 
4. Up to two elementary teachers in grades one through four who teaches 166 

one or more of the grades on a rotating basis from among the local 167 
conferences. 168 

5. Up to two elementary teachers in grades five through eight who teaches 169 
one or more of the grades on a rotating basis from among the local 170 
conferences. 171 

6. Invitees-To be determined by the union office of education. 172 
 173 
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C. Term 174 
 175 

The members, other than ex officio, shall serve for a term of three years.  176 
Appointed members may be recommended to a second three-year term. 177 

 178 
 179 

A12-148 Functions of the Union Elementary Curriculum Committee  [Revised 4/2016] 180 
 181 

A. Meetings 182 
 183 

The Elementary Curriculum Committee shall meet concurrently with the 184 
Secondary Curriculum Committee when possible. 185 

 186 
B. Responsibilities and Functions 187 

 188 
1. Assist the local conferences and cooperate with the NAD in implementing 189 

and maintaining a distinctive Seventh-day Adventist curriculum. 190 
2. Review recommendations from local conference curriculum committees. 191 
3. Develop plans and procedures for orientation and implementation of 192 

curriculum materials. 193 
4. Develop and/or review plans for in-service education. 194 
5. Recommend ad hoc committees for special curriculum studies to the 195 

Associate Director for Elementary Curriculum and Instruction. 196 
6. Review innovative curriculum programs and proposals. 197 
7. Serve as a clearinghouse and agency for reporting local conference 198 

curriculum services and developments that can be made available union-199 
wide. 200 

8. Function with the Secondary Curriculum Committee as the union K-12 201 
Curriculum Committee. 202 

 203 
 204 
A23-152 Expulsion of Students (Cont’d) 205 
 206 

In addition, a student may be expelled when the principal, appropriate school 207 
committee, or school board, considering the totality of circumstances, include the 208 
history of parental or guardian conduct, determines: 1) that a parent or guardian’s 209 
and/or school employee’s misconduct is serious enough to constitute a threat to 210 
the safety and/or welfare of students, a substantial disruption of the school 211 
environment, and/or a serious violation of a generally accepted practice or tenet of 212 
the Seventh-day Adventist Church; and 2) the parent or guardian is not amenable 213 
to improving behavior. 214 

 215 
D. Procedure  [Revised 12/2018] 216 

 217 
The principal or school committee takes an action to recommend makes a 218 
recommendation of expulsion to the school board. The student and parents/legal 219 
guardian shall be notified of the recommendation and of the right to a hearing.  220 
 221 
1. A deadline for the students and parents/legal guardian to submit a written 222 

request for a hearing. 223 
2. The fact that expulsion is begin being recommended. 224 
3. The factual basis for the expulsion. 225 
4. Any written documents that shall be used by the school board or hearing 226 

body in deciding the issue. 227 
5. A copy of this policy. 228 
 229 
The time and place of the hearing and the body conducting the hearing shall be 230 
forwarded to the student and parents/legal guardian. If a student and parent/legal 231 
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guardian do not request a hearing, the board will consider the 232 
recommendation for expulsion. 233 
 234 
The student is suspended from school during this process. [See Section A23-148.] 235 

 236 
E. Hearing  [Revised 12/2018] 237 

 238 
If requested in writing a hearing shall be scheduled. The time and place of the 239 
hearing and the body conducting the hearing shall be forwarded to the 240 
student and parents/legal guardian. The hearing shall be conducted by the 241 
school board or a committee authorized by the school board. The body conducting 242 
the hearing shall make the final decision. The following procedures shall be used. 243 

 244 
1. The hearing is closed. Only members of the board/committee may attend. 245 

The parents/legal guardian and student may be present until the 246 
conclusion of the evidence. The student may have persons who have 247 
relevant evidence speak to the committee. These persons shall be 248 
excluded except during testimony. The student or parents/legal guardian 249 
may not bring an attorney. 250 

 251 
2. At the hearing the principal or a school representative shall present the 252 

recommendation for expulsion and the evidence supporting the 253 
recommendation. 254 

 255 
3. The student and parents/legal guardian may: 256 

 257 
a. Hear the evidence. 258 
b. Ask questions of any witnesses or the school representative. 259 
c. Present relevant evidence including witnesses. 260 
d. Make a summary statement. 261 

 262 
4. The body conducting the hearing shall, at the conclusion of the 263 

presentation of evidence and statement on behalf of the student, dismiss 264 
the student and parents/legal guardian. No further evidence shall be 265 
presented. The body shall deliberate and reach a conclusion. This 266 
decision is final. 267 

 268 
 269 
A25-138 Suspension or Revocation of a Certificate 270 
  [New Policy 5/2013; Revised 11/2014; 10/2018; 5/2019] 271 
 272 

A. The certificates subject to suspension or revocation are; Conditional, Basic, 273 
Standard, Professional, Administrator, and Designated Subjects/Services. 274 

 275 
  B. A certificate will automatically be revoked for any of the following: 276 
 277 

1. Any admission of guilt pertaining to sexual abuse, or of the following 278 
sexual misconduct. 279 
 280 
a. Actual or attempted sexual contact with a minor or with any person 281 

where there exists a relationship with inequality of power. 282 
b. Actual or attempted rape or sexual contact by force, threat, or 283 

intimidation. 284 
c. Criminal behavior of a sexual nature. 285 
d. Possession, manufacture, distribution or access with intent to view 286 

child pornography. 287 
 288 
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2. Any criminal conviction or plea of guilty, nolo contendere (no contest), or 289 
its equivalent for crimes of violence, sexual abuse, sexual misconduct, or 290 
possession, manufacture, distribution or access with intent to view child 291 
pornography. 292 

3. Withdrawal or removal from membership in the Seventh-day Adventist 293 
Church. 294 

 295 
C. A certificate will automatically be suspended upon filing of criminal charges of any 296 

of the following:  [New Item 10/2018] 297 
 298 

1. Sexual contact with a minor. 299 
2. Behaviors of sexual nature. 300 
3. Crimes of violence. 301 
4. Possession, manufacture, distribution or access with intent to view child 302 

pornography. 303 
 304 
In the event of an acquittal or the dismissal of criminal charges, reinstatement of 305 
the certificate will be reviewed by the union certification committee. 306 

 307 
  D. Suspension or Revocation of a Certificate  [Revised 10/2018; 5/2019] 308 

 309 
 1. The certificate may be suspended or revoked for any of the following: 310 

 311 
a. Moral or personal conduct not in accordance with the principles of 312 

the Seventh-day Adventist Church. 313 
b. Conviction of a crime that is a felony or involves moral turpitude. 314 
c. Persistence in advocating, practicing, or teaching beliefs, and/or 315 

philosophy contrary to the basic tenets, standards, and doctrines 316 
of the Seventh-day Adventist Church. 317 

d. The use of alcohol, tobacco, marijuana, or misuse of other 318 
dangerous drugs. 319 

e. A conditional of health detrimental to the welfare of students. 320 
f. The willful failure to report an instance of child abuse or neglect. 321 
g. Insubordination as evidenced by persistent violation of, or refusal 322 

to cooperate with policies and assignments. 323 
h. Membership in an organization advocating the overthrow of the 324 

government by force or subversion. 325 
i. When a contract has been prematurely terminated without the 326 

employer's consent. 327 
j. When an employee resigns and fails to repay money owed to 328 

employer such as but not necessarily limited to the following; 329 
advanced salary, unamortized graduate study assistance, 330 
unamortized moving, housing loans. 331 

k. Acting in a manner that seriously jeopardizes the health and safety 332 
of students or failing to act in a manner that ensures the health 333 
and safety of students. 334 

 335 
 2. Procedure 336 

 337 
a. The local conference office of education and the union office 338 

of education will collaborate to determine whether a request 339 
should be made for revocation or suspension of a certificate. 340 

a. b.  The request will be considered by the local conference board 341 
of education. If affirmed, supporting documents should be 342 
sent to the union office of education. Following action by the 343 
local conference board of education recommending suspension 344 
or revocation of the certificate, a formal request with supporting 345 
documents shall be sent to the union office of education. 346 
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 b. c. The union director of education shall give notice to a certificate 347 
holder of the proposed action to suspend or revoke the certificate 348 
including the right to an appeal by the union Certification Review 349 
Committee. 350 

 c. d. The union Certification Review Committee shall conduct an 351 
appeal if such is requested by the certificate holder and shall act 352 
on the recommendation of the local conference board of 353 
education. 354 

 d. e. The union Certification Review Committee board of education 355 
shall have the final decision regarding suspension or revocation, 356 
including the length of time for suspension or revocation. 357 

 358 
 3. Request for Reinstatement 359 
  360 
  The certificate holder may submit a request for reinstatement to the union 361 

Certification Review Committee after 90 days have elapsed following the 362 
decision regarding suspension or revocation. 363 

 364 
 365 
E10-188 Suspension or Revocation of a Certificate 366 
   [Revised 11/2012; 5/2013; 11/2015; 10/2018; 5/2019] 367 
 368 

A. The certificates subject to suspension or revocation are; Conditional, Basic, 369 
Standard, Professional, Administrator, and Designated Subjects/Services. 370 

 371 
  B. A certificate will automatically be revoked for any of the following: 372 
 373 

1. Any admission of guilt pertaining to sexual abuse, or of the following 374 
sexual misconduct. 375 

 376 
a. Actual or attempted sexual contact with a minor or with any person 377 

where there exists a relationship with inequality of power. 378 
b. Actual or attempted rape or sexual contact by force, threat, or 379 

intimidation. 380 
c. Criminal behavior of a sexual nature. 381 
d. Possession, manufacture, distribution or access with intent to view 382 

child pornography. 383 
 384 

2. Any criminal conviction or plea of guilty, nolo contendere (no contest), or 385 
its equivalent for crimes of violence, sexual abuse, sexual misconduct, or 386 
possession, manufacture, distribution or access with intent to view child 387 
pornography. 388 

 389 
  C. A certificate will automatically be suspended upon filing of criminal charges of any 390 

of the following:  [New Policy 10/2018] 391 
 392 
   1. Sexual contact with a minor. 393 
   2. Behaviors of sexual nature. 394 
   3. Crimes of violence. 395 
   4. Possession, manufacture, distribution or access with intent to view child 396 

pornography. 397 
 398 

D. Suspension or Revocation of a Certificate  [Revised 11/2015; 10/2018; 5/2019] 399 
 400 
 1. The certificate may be suspended or revoked for any of the following: 401 

 402 
a. Moral or personal conduct not in accordance with the principles of 403 

the Seventh-day Adventist Church. 404 
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b.  Conviction of a crime that is a felony or involves moral turpitude. 405 
c. Persistence in advocating, practicing, or teaching beliefs, and/or 406 

philosophy contrary to the basic tenets, standards, and doctrines 407 
of the Seventh-day Adventist Church. 408 

d.  The use of alcohol, tobacco, controlled substances without a 409 
prescription, or the misuse of drugs. 410 

e.  A condition of health detrimental to the welfare of students. 411 
f.  The willful failure to report an instance of child abuse or neglect. 412 
g.  Insubordination as evidenced by persistent violation of, or refusal 413 

to cooperate with policies and assignments. 414 
h.  Membership in an organization advocating the overthrow of the 415 

government by force or subversion. 416 
 i. When a contract has been prematurely terminated without the 417 

employer's consent.   418 
 j. When an employee resigns and fails to repay money owed to 419 

employer such as but not necessarily limited to the following; 420 
advanced salary, unamortized graduate study assistance, 421 
unamortized moving, housing loans. 422 

    k. Acting in a manner that seriously jeopardizes the health and safety 423 
of students or failing to act in a manner that ensure the health and 424 
safety of students. 425 

 426 
2. Procedure 427 

 428 
a. The local conference office of education and the union office 429 

of education will collaborate to determine whether a request 430 
should be made for revocation or suspension of a certificate. 431 

a. b. The request will be considered by the local conference board 432 
of education. If affirmed, supporting documents should be 433 
sent to the union office of education. Following action by the 434 
local conference board of education recommending suspension 435 
or revocation of the certificate, a formal request with supporting 436 
documents shall be sent to the union office of education. 437 

 b. c. The union director of education shall give notice to a certificate 438 
holder of the proposed action to suspend or revoke the certificate 439 
including the right to an appeal by the union Certification Review 440 
Committee. 441 

 c. d.  The union Certification Review Committee shall conduct an 442 
appeal if such is requested by the certificate holder and shall act 443 
on the recommendation of the local conference board of 444 
education. 445 

 d. e. The union Certification Review Committee board of education 446 
shall have the final decision regarding suspension or revocation, 447 
including the length of time for suspension or revocation. 448 

 449 
 3. Request for Reinstatement 450 
  451 

The certificate holder may submit a request for reinstatement to the union 452 
Certification Review Committee after 90 days have elapsed following the 453 
decision regarding suspension or revocation. 454 

 455 
 456 
A27-108 Safety of Students on Campus  [Revised 5/2014; 11/2016] 457 
 458 

 Each local conference office of education should develop student health and safety policies 459 
in compliance with state law as they apply to private schools. 460 

 461 
A. Drills 462 
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 463 
Safety drills should be effectively conducted throughout the school year as 464 
required by state and local law and at a minimum should include fire drills, 465 
earthquake drills, and lockdown drills. 466 
 467 

B. Emergency Planning 468 
 469 

Each school shall have an annually updated Emergency Plan in place and should 470 
review it with staff at the start of each school year. Ensure that the plan addresses 471 
natural hazards, technological hazards, biological hazards, and adversarial, 472 
incidental, and human-caused threats. It shall address prevention/ protection, 473 
mitigation, response, and recovery. The plan will also include safety processes 474 
for First Aid and CPR. 475 

 476 
C. First Aid Equipment and Emergency Supplies 477 

 478 
Every classroom should have a small first aid kit containing supplies regularly used 479 
in the classroom throughout the year. Some emergency supplies should also be 480 
kept in each classroom. Additionally there should be a cache of supplies (water, 481 
first aid, sanitation supplies, tools, food, etc.) for the whole school. 482 
 483 
See supply lists recommended by the Red Cross at: 484 
www.redcross.org/disaster/masters/supplies.html. 485 
 486 
A majority of the teachers in each school should have current First Aid and CPR 487 
certification. 488 

 489 
 490 
C29-116 Teacher Load 491 
 492 

A full load generally consists of six or seven teaching periods and no more than five 493 
subject preparations. Five subject preparations per day and six or seven teaching periods will 494 
generally constitute a teaching full load with no more than five subject preparations. for a teacher 495 
in grades 9-12. Supervisory and co-curricular duties in addition to the teaching load will be assigned 496 
by the school administrator as part of the professional responsibility of a teacher. Care should be 497 
exercised equally in the equal distribution of supervisory and co-curricular duties. 498 

 499 
 500 
C20-140 Teacher Load 501 
 502 

A full load generally consists of six or seven teaching periods and no more than five 503 
subject preparations. Five subject preparations per day and six to seven teaching periods will 504 
generally constitute a teaching load for a junior academy teacher. In a departmentalized program 505 
the major elementary subject areas and secondary subjects are to be considered equivalent when 506 
determining teacher load. Supervisory and co-curricular duties will be assigned by the school 507 
administrator as part of the teacher's professional responsibilities. Care should be exercised in 508 
the equal distribution of supervisory and co-curricular duties. [See Sections A14-124.B., A14-509 
128.B., A14-132.B., and A14-136.B. for the minimum number of full-time teachers or equivalent 510 
based on the organizational plan of the junior academy.] 511 

 512 
 513 
C27-124 Advanced Placement, Honors, and/or Honors Dual Credit Courses  [Revised 11/2013] 514 
 515 
  C. Dual Credit 516 

 517 
1. Refer to C26-108 for information regarding Dual Credit courses. 518 

 519 
2. The GPA for Dual Credit courses is to be based on a 5.0 scale: 520 

 521 

http://www.redcross.org/disaster/masters/supplies.html
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A = 5; B = 4; C = 3 522 
 523 

NOTE:  A letter grade of “D” may be recorded but no GPA advantage 524 
is allowed. 525 

 526 
3. The dual credit courses will be subject to review by the local 527 

conference office of education annual curriculum and accreditation 528 
review committee 529 

 530 
 531 
C20-144 Proficiency (Basic Competency) Requirements 532 
 533 

Junior academies and secondary schools are to incorporate programs and/or courses as 534 
an integral part of the curriculum which will assist students who are deficient in computational skills 535 
and in such areas of language arts as reading, composition, spelling, and grammar to achieve at 536 
least a ninth grade (9.0 grade equivalency) proficiency level prior to graduation from the twelfth 537 
grade. [See Sections C25-132 and C25-136 for criteria and guidelines for implementing the 538 
proficiency (basic competency) requirements.] 539 

 540 
 541 
C21-110 English Support for International Students  [New Policy 11/2013] 542 
 543 

 544 
D. Schools with five (5) or more secondary students needing additional language 545 

support will be expected to have an identified English as a Second Language 546 
(ESL) program on campus.  Such a program will include these minimum standards: 547 

 548 
1. A teacher with an ESL endorsement or Advanced TESOL certificate. 549 

 550 
2. Two years of ESL courses (as approved by the local schools’ academic 551 
 standards committee) such as: 552 

 553 
a. English (not more than two years of ESL English shall be counted 554 

towards graduation; at schools in California ESL English must be 555 
approved by the University of California). 556 

b. Introduction to Christianity (one or two years may be counted 557 
towards graduation). 558 

c. Introduction to American Culture. 559 

d. ESL Orientation. 560 

 561 
3. ESL courses should be included for approval with the local conference 562 

office of education annual curriculum and accreditation review committee. 563 
 564 

4. Graduation requirements and proficiency requirements as outlined in the 565 
Education Code. [See Sections C25-104 and C25-132.] 566 

 567 
 568 
C24-128 Recording Proficiency (Basic Competency) 569 
 570 

The following procedures are to be used in recording the proficiency (basic competency) 571 
on the student permanent record. 572 

 573 
A. The proficiency (basic competency) level achieved in the basic skills as specified 574 

in Section C25-132 is to be recorded on the transcript. 575 
 576 
B. When a waiver of the proficiency requirement is granted, the information is to be 577 

recorded on the transcript giving the date and the grade placement when granted, 578 
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the basic skill(s) for which the waiver is granted, the actual achievement level, and 579 
the test used to determine the achievement level. 580 

 581 
C. The data should be recorded and placed on the transcript during the school year 582 

in which the proficiency is achieved. The date used should be that date when the 583 
test(s) was (were) administered. 584 

 585 
 586 
C25-104 Graduation Requirements, Minimum 587 
   [Revised 11/2013; 11/2014; 4/2020; 5/2020; 12/2021] 588 
 589 
  Effective Freshman Class 2014-2015. Local school board approval for date of 590 

 effectiveness for other classes. 591 
 592 

 Two graduation diploma tracks are available to students in the union. Course expectations, 593 
minimum proficiency and total Carnegie Units of credit required for each diploma are shown below. 594 
If the conventional curriculum is used, the maximum credit given for any class is 1 Carnegie Unit 595 
(10 semester periods). [See Sections C24-116 and C29-104.] 596 

 597 
 598 
 599 

Subject Area General Diploma 
College Prep/Advanced 

Diploma 
Clarification 

A. Basic  

Bible/Religion 4 Carnegie Units 4 Carnegie Units See Note 1 

English 4 Carnegie Units 4 Carnegie Units See Note 2 

Health Education .5 Carnegie Unit .5 Carnegie Unit See Note 3 2 

Mathematics 2 Carnegie Units 3 Carnegie Units See Note 4 3 

Modern Language  2 Carnegie Units See Note 5 4 

Physical Education 3 Carnegie Units 3 Carnegie Units See Note 6 5 

Science 2 Carnegie Units 
(1 may be non-lab) 

3 Carnegie Units See Note 7 6 

Social Studies 3 Carnegie Units 3 Carnegie Units See Note 8 7 

Subtotal 18.5 Carnegie Units 22.5 Carnegie Units  

B. Cognates 

Computer Applications .5 Carnegie Unit .5 Carnegie Unit See Note 9 8 

Career Education Required Required See Note 10 
9 

Community Service Required Required See Note 11 
10 

Family Living Required Required See Note 12 

Fine Arts .5 Carnegie Unit 2 Carnegie Units See Note 13 
11 

Subtotal 1 Carnegie Unit 2.5 Carnegie Units  

Total 19.5 Carnegie Units 25 Carnegie Units  

 Electives – Total 
(Courses from 
Basic, Cognates, and/or 
other electives offered by 
the school) 

4.5 Carnegie Units 2 Carnegie Units See Note 14 
12 

Senior Project   See Note 15 
13 

Minimum Credits 
Required for Diploma 

24 Carnegie Units 27 Carnegie Units 
 

Minimum Competency Both Language Usage 
and Reading 220 RIT 
score; and Math 230 
RIT Score based on 
union adopted 
standardized tests. 

Both Language Usage and 
Reading 225 RIT Score; 
and Math 240 RIT Score 
based on union adopted 
standardized tests. 
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Note 2 – English  [Revised 5/2020] 600 
 601 

Evidence of a minimum proficiency on the standardized achievement test in language 602 
usage and reading must be demonstrated. The criteria and guidelines for implementation 603 
of the proficiency (basic competency) requirements are contained in Sections C25-132 and 604 
C25-136. 605 

 606 
 Note 3 2 – Health Education  [Revised 4/2020] 607 
 608 

Note 4 3 – Mathematics  [Revised 5/2020; 12/2021] 609 
 610 

A college prep/advanced diploma includes mathematics courses from the following: 611 
Algebra I, Algebra II, Geometry, Probability, Statistics or Trigonometry. 612 
 613 
Evidence of a minimum proficiency on the standardized achievement test in mathematics 614 
must be demonstrated. The criteria and guidelines for implementation of the proficiency 615 
(basic competency) requirements are contained in Sections C25-132 and C25-136. 616 

 617 
 Note 5 4 – Modern Language  [Revised 4/2020] 618 
 619 
 Note 6 5 – Physical Education  [Revised 11/2015; 4/2020] 620 
 621 
 Note 7 6 – Science  [Revised 11/2014; 4/2020] 622 
 623 

Note 8 7 – Social Studies  [Revised 4/2020] 624 
 625 

Note 9 8 – Computer Applications  [Revised 4/2020] 626 
 627 

Note 10 9 – Career Education 628 
 629 

The career education requirement is to be met by completion of the following: 630 
 631 

a. Classroom instruction in career education 632 
 633 

Classroom instruction in career education is to be offered through one of the 634 
following options: 635 

 636 
(1) As a separate course 637 
 638 
(2) As a part of a Religion Course (the unit "Choices and Challenges" for 639 

grades 11 and 12 may be used) 640 
 641 
(3) Other plans as approved by the local conference office of education in 642 

consultation with the union. 643 
 644 

  b. Each secondary school is to establish the minimum time and credit requirement 645 
for the classroom instruction in career education and evidence of completion. 646 

 647 
 Note 11 10 – Community Service 648 
 649 

Note 12 – Family Living  [Revised 4/2020] 650 
 651 
  The Family Living Requirement is to be met by completion of one of the following: 652 
 653 

a. A nine-week, one quarter unit in the Senior Bible/Religion course. 654 
 655 
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When Family Living is included as one of the units in the Senior Bible/Religion 656 
course, no additional credit beyond the one Carnegie Unit for Religion is granted. 657 
The unit is to be based on the course outline and textbook(s) adopted by the union. 658 

 659 
b. A separate one-semester course (one-half Carnegie Unit). 660 

 661 
When Family Living is offered as a separate course, it is to be based on the course 662 
outline and textbook(s) adopted by the union. 663 

 664 
Note 13 11 – Fine Arts 665 

 666 
This requirement can be met by completion of fine arts courses such as art appreciation, 667 
photography, videography, cinematography, music appreciation, general art courses, 668 
music performance organizations, and private music lessons. 669 

 670 
Note 14 12 – Electives 671 

 672 
This requirement can be met by the completion of courses such as, like skills, fine arts, 673 
home economics, business education, computer education, study skills, and technology 674 
education. 675 

 676 
Note 15 13 – Senior Project  [Revised 4/2020] 677 

 678 
  Up to one Carnegie Unit of credit may be granted depending on the specific expectations 679 

of the senior project, which may include a multi-media or other form of presentation of the 680 
senior project to the school/community. 681 

 682 
Each secondary school is to establish the policies for the senior project and how credit will 683 
be granted. Senior project credits will be in addition to the 270 credits necessary for the 684 
college prep/advanced diploma. 685 

 686 
 687 
C25-108 Waiver Provision – Subject-area Graduation Requirement  [Revised 4/2020] 688 
 689 

The graduation requirements listed in Section C25-104 are the minimum expected of each 690 
student. However, since the primary concern and focus of the educational program is on the welfare 691 
of the student, a specific subject-area requirement, except the Bible/Religion requirement, may be 692 
waived or substituted when; 693 

 694 
A. The requirement is unrealistic or unattainable for the student, or 695 
 696 
B. The student has proficiency/competency in the specific course(s) as assessed by 697 

appropriate evaluation. [See Section C25-112.B.2. for details on challenge of a 698 
course for credit or exemption.] 699 

 700 
A secondary school may develop and implement a waiver policy based on the following 701 

criteria: 702 
 703 

A. The plans and procedures are developed and approved by the appropriate faculty 704 
committees and/or the faculty and adopted by the school board. 705 

 706 
B. The minimum number of twenty-one (21) Carnegie Units plus physical education 707 

are required of each student for graduation. 708 
 709 
C. The criteria and guidelines listed in Section C25-112 are used as the basis for 710 

implementation of the waiver of a subject-area requirement. 711 
 712 
 713 
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C25-112 Criteria and Guidelines for Implementation of the Waiver Provision  [Revised 5/2020] 714 
 715 

The following criteria and guidelines identify the basic elements for implementing the 716 
waiver provision for a specific subject-area graduation requirement. 717 

 718 
A. Criteria for granting a waiver of a specific subject-area graduation requirement. 719 

 720 
A. 1. A waiver is to be requested in writing by the student and supported by the 721 

 parent(s) or guardian. 722 
 723 

 B. 2. Documentation such as an IEP/ISP, standardized achievement test 724 
scores, and/or demonstrated proficiency, supports the need for a 725 
waiver of a graduation requirement. which may include, but is not 726 
necessarily limited to, such reasons as the following:  [Revised 5/2020] 727 

 728 
a. The student's score on the union adopted standardized 729 

achievement test has been at or below the 25th percentile for a 730 
minimum of three years. 731 

 732 
b. The student has a physical impairment which makes it difficult or 733 

impossible to meet the requirement or for the school to obtain valid 734 
data on which to evaluate the student's achievement or ability 735 
level. 736 

 737 
c. The student demonstrates evidence of a mental alertness as 738 

determined by teacher observation over an extended period of 739 
time, but observation and testing indicates that there is an 740 
impairment which has resulted in a performance problem. 741 

 742 
d. The student has verified by testing a proficiency/competency in a 743 

specific course and it would be in the best interest to substitute 744 
another course for the specific subject-area requirement. See B. 745 
2. for details on challenge of a course for credit or exemption. 746 

 747 
B. Guidelines for documenting a waiver of a subject-area graduation requirement for 748 

the following. 749 
 750 

1. A student with a learning disability. 751 
 752 

The administration and faculty should identify a student who may have 753 
difficulty meeting a subject-area graduation requirement as early as 754 
possible after the student has enrolled in a junior academy or senior 755 
academy. This is to be done by, but not necessarily limited to the following: 756 

 757 
a. Teacher observation of general attitude and performance of the 758 

student. 759 
 760 
b. Evaluation of attendance records, achievement test results, and 761 

general academic progress to determine whether the present 762 
status is of recent origin or a continuation of problems over a 763 
number of years. 764 

 765 
c. Evaluation of parental attitude and support. 766 
 767 
d. Test results on the standardized achievement tests. 768 

 769 
e. When the initial evaluation has been completed, the director of 770 

guidance services should obtain additional testing results and 771 
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other data which will identify as accurately as possible a student's 772 
actual achievement level. [See Section C25-136.B.2. for the 773 
testing recommendations and procedures.] 774 

 775 
2. A student who wishes to challenge a specific requirement for credit or for 776 

exemption. 777 
 778 

A student who verifies proficiency/competency may be granted a waiver 779 
of, or challenge credit for, a specific subject requirement. 780 

 781 
The criteria and standards adopted by the union for verifying 782 
proficiency/competency in a specific subject-area are to be used. In the 783 
absence of such criteria for a subject-area criteria and standards are to be 784 
developed and approved by the appropriate faculty committee(s) and/or 785 
the faculty and adopted by the school board. 786 

 787 
C. Guidelines for recording the waiver of a subject-area requirement on the 788 

permanent record. 789 
 790 

The waiver request form should become a part of the student's permanent record 791 
and should include: 792 

 793 
1. The specific subject-area requirement to be waived, including the reason 794 

for the request. 795 
 796 
2. Signatures of the student and the parent(s) or guardian(s). 797 
 798 
3. The action voted by the faculty; the documentation for the waiver, if 799 

granted; the course substituted, if applicable. 800 
 801 

When a waiver of a specific requirement is granted the following should be 802 
recorded on the transcript: 803 

 804 
1. The specific requirement that is waived. 805 
 806 
2. Date the waiver was voted by the faculty. 807 

 808 
 809 
C25-132 Proficiency (Basic Competency) Requirements  [Revised 5/2020] 810 
 811 

A. Prior to graduation, each student is to demonstrate the following, based on the 812 
results of the union adopted standardized achievement test: 813 
 814 
1. A RIT score of 220 in both Language Usage and Reading; and a RIT score 815 

of 230 in Mathematics for the basic diploma. 816 
 817 
2. A RIT score of 225 in Language Arts and Reading; and a RIT score of 240 818 

in Mathematics for the college prep/advanced diploma. 819 
 820 

B. The requirement may be waived if it has been determined that it is not realistic or 821 
attainable for an individual student. Waiver plans must be approved by the local 822 
conference office of education. 823 
 824 
The following criteria and suggested calendar may be used as a guide in the 825 
development and implementation of the above action. The plans should be based 826 
on criteria such as, but not limited to, the following: 827 

 828 
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1. The plans and procedures should be developed through cooperative 829 
efforts of the faculty and approved by the local conference office of 830 
education. 831 

 832 
2. The methods of instruction should be based on diagnosis, prescription, 833 

and evaluation of the needs of the individuals. 834 
 835 
3. The program should be developmental as well as remedial. 836 
 837 
4. Individual student abilities and needs are to be determined by, but not 838 

limited to, the following: performance on a standardized test battery, 839 
teacher observation and results of additional psychological testing as 840 
needed, with consideration given to such factors as learning deficiencies 841 
and disabilities, and other psychological factors and physical disabilities. 842 

 843 
 844 
C25-136 Guidelines for Remediation Implementation of Proficiency (Basic Competency) 845 
Requirements 846 
 847 

A. Clarification of the Intent of the Proficiency (Basic Competency) Requirement 848 
 849 

A. 1. The school assumes responsibility for helping students who are deficient 850 
in the basic skills to reach a minimum level of competency by incorporating 851 
programs and/or courses as an integral part of the curriculum. 852 

 853 
B. 2. The programs and/or courses developed and the instructional methods 854 

employed focus the emphasis of the instructional process on the individual 855 
student needs and utilize the techniques of diagnosis, prescription, and 856 
evaluation of those student needs. 857 

 858 
3. The waiver provision of this policy will be an accepted procedure when it 859 

is determined that the requirement is unrealistic or unattainable for a 860 
student and will be granted without jeopardizing the issuance of a diploma 861 
to such a student. 862 

 863 
  C. 4. The emphasis of this requirement is on assisting of students to meet the 864 

proficiency requirement rather than on the denial of graduation. 865 
 866 

B. Methods and Procedures for Identification of, and Assistance to, Students Who 867 
Have Not or Can Not Achieve the Proficiency Requirements in the Basic Skills. 868 

 869 
1. Initial Identification of Students 870 

 871 
The administration is to identify the students who may have difficulty 872 
meeting the basic competency requirement in one or more of the areas 873 
(reading, mathematics, language) as early as possible after the student 874 
has enrolled in a junior academy or secondary school. This is to be done 875 
by, but not necessarily limited to the following; 876 

 877 
a. Teacher observation and evaluation of academic progress, the 878 

attendance record, and the general attitude of the student toward 879 
self and school. 880 

b. Evaluation of information contained in the cumulative record. 881 
c. Test results on the standardized achievement tests. 882 

 883 
2. Testing Recommendations and Procedures  [Revised 4/2020] 884 

 885 
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When the initial evaluation has been completed the director of guidance 886 
services should obtain additional testing results and other data which will 887 
identify as accurately as possible a student's actual achievement level in 888 
the basic skills. 889 

 890 
The following procedures are recommended for testing students who are 891 
identified as having a learning problem. 892 

 893 
a. Out-of-level testing may be done using the level which will provide 894 

the most accurate description of the actual achievement level. 895 
 896 
b. When additional diagnostic information is needed, regarding 897 

cognitive abilities, test(s) should be selected from the following. 898 
 899 
     (1) Wechsler Intelligence Scale for Children (WISC)* 900 

(2) Wechsler Adult Intelligence Scale (WAIS)* 901 
(3) Stanford-Binet Intelligence Scale* 902 

 903 
*This test is to be administered and evaluated only by a 904 
person qualified to administer individual intelligence tests. 905 

 906 
    c. Subsequent achievement testing of a student should be done 907 

using the same level of the test(s) as that used for the initial 908 
testing. 909 

 910 
3. School Program to Meet Student Needs 911 

 912 
The student who has not achieved the proficiency (basic competency) 913 
requirement is to be enrolled in a program or course designed to assist the 914 
student to meet the requirement. The student is to be enrolled in a program 915 
or course each year of attendance until the competency level is achieved 916 
or until a waiver is granted up to and including the end of the first semester 917 
of the senior year. 918 

 919 
C. Criteria for Waiver of the Proficiency Requirement  [Revised 4/2020] 920 

 921 
One or more of the criteria may be used as a basis for granting a waiver. The 922 
following criteria are to be used to determine whether a waiver of the proficiency 923 
requirement should be granted: 924 

 925 
1. The student lacks fluency in reading, writing, or speaking English because 926 

it is a foreign language to the student. 927 
 928 
2. The student has a physical impairment, such as, but not limited to, the loss 929 

of sight or hearing which makes it difficult or impossible to obtain valid data 930 
on which to evaluate the achievement or ability level. 931 

 932 
3. The student demonstrates evidence of a mental alertness as determined 933 

by teacher observation over an extended period of time but, observation 934 
and/or testing indicates that there may be a physical or psychological 935 
disorder which is interfering with the learning process. 936 
 937 

D. Procedure for Recording the Proficiency Level Achieved on the Permanent 938 
 Record 939 

 940 
[See Section C24-128 for procedure for recording the proficiency level on the 941 
permanent record.] 942 

 943 



18 

F17-120 Employee Moving Allowances  [Revised 5/2019] 944 
 945 
The moving and transportation expense of certificated administrative and instructional, and 946 

salaried administrative classified personnel is paid by the employing organization under the 947 
following provisions: 948 

 949 
A. Allowance 950 

 951 
When an employee is requested by an employing organization to move to a new 952 
location or a person is being called into denominational service, the employer may 953 
provide the following assistance: 954 

 955 
1. An amount to cover freight/van charges and insurance up to maximums 956 

established by the employer. 957 
 958 
2. Travel expense and per diem as per current policy and 100 percent of the 959 

regular mileage allowance to move the employee's car or up to two cars 960 
for employee and spouse to the new place of employment. 961 

 962 
3. A flat amount rounded up to the nearest $10 to cover packing and other 963 

moving costs at 33 percent of the Remuneration Factor. as follows: 964 
 965 

Employee – 16.5 percent of the Remuneration Factor  966 
Spouse – 16.5 percent of the Remuneration Factor 967 

 968 
A single parent with dependent children may be granted 33 969 
percent of the Remuneration Factor as a moving allowance. 970 


